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Disposal of District Property

Disposal is the process by which materials are permanently removed from inventory.  The superintendent
has the responsibility of coordinating the disposal of surplus, obsolete, damaged-print or nonprint
instructional materials or equipment.  The district will establish procedures to identify items for disposal
and guidelines for handling such items.  Materials and equipment may be removed from the district
inventory in the following ways:

1. The items may be donated to appropriate charitable or educational institutions;

2. The items may be reduced to smaller usable parts;

3. The items may be sold, provided proper notice is followed.  Items of significant value or titled items
such as vehicles will be sold through an advertised bid process;

4. The items may be disposed of by means of recycling or burial.
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