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Fern Ridge School District 28J

Code: DL/DLB-AR
Adopted: 3/7/88

Readopted: 5/23/05
Orig. Code(s): AR 4210, 6250

Payroll Checks/Accounts Payable checks 

1. Payroll checks are to be handled in one of two ways:

a. Check is to be given to employee;
b. Check is to be mailed to employee.

2. Accounts payable checks are to be handled in one of two ways:

a. Check is to be mailed to contractor.
b. If contractor comes into the district office to pick up a check, it will be hand delivered by the

superintendent or the administrative assistant.

3. Any exceptions or requests for exceptions to the above are to be approved by the superintendent or
the administrative assistant.
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