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Advance Salary Payments
Requests for advance salary payments will be limited to no more than two per employee per fiscal year. No
advances will be made during the week prior to payday.
Requests for advance salary payment are to be made to the superintendent via the employee’s principal in
writing. The request shall specify the amount of the advance, which may not exceed one half the net of the
employee’s regular monthly check and no more than the net earned at the time of the request.

Advances made will be deducted from the employee’s next available paycheck.

If approved, the decision will be communicated in writing to the payroll office noting the employees name
and the amount of the advance.

END OF POLICY

Legal Reference(s):

ORS 332.107
ORS 652.140
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http://landru.leg.state.or.us/ors/332.html
http://landru.leg.state.or.us/ors/652.html

