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Payroll/Payday Schedule

Payroll

Preparation of payroll, including time schedules and payroll periods, will be done in accordance with each
employee’s collective bargaining agreement with the district.  Employee health, accident, dental and other
types of insurance will be provided as outlined in the collective bargaining agreements.  Mandatory payroll
deductions will be withheld as required by state and federal law.

No other automatic deductions except those required by law will be made from an employee’s pay without
authorization of the Board.

Payday Schedule

Regular monthly salary checks will be issued by the 25th of each month.

Deviations from this schedule must be approved by the superintendent and deputy clerk.

In certain emergencies, employees may ask for an advance on their checks by consulting the clerk, but
these should be held to a minimum.

END OF POLICY
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